

June, 21, 2025

	
	To whom this may concern:
 I am writing to express my interest in the Account Coordinator position . With a positive attitude and a strong commitment to customer service, I bring a helpful and reliable presence to every role I take on. I am confident in my ability to support patrons effectively by answering questions, managing multiple tasks efficiently, and ensuring responsibilities are completed promptly and accurately.I look forward to hearing from your team shortly.
Sincerely,  

Cassondra Marks
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[bookmark: _kwkahiixenqe]
[bookmark: _xtsby6wnnlm7]Cassondra Marks
[bookmark: _2f1oxlj2jxqd]2674 State Route 12B                                                      
      Hamilton, NY 13346
      (315) 228-8041
      clmarks92@gmail.com 



     Skills
 My skills include but are not limited to punctuality, organization, independence, computer,  social media literacy, positive attitude, cashiering, and friendliness towards all. 
[bookmark: _k8ysck8q9mgf]Experience

[bookmark: _zccqnga2icwe]June 2022- June 2025
Buell Fuels- 13 w main street Morrisville NY. - Gas station attendant.
· Providing excellent customer service.
· Handling transactions relating to fuel, food, and other retail options.
· Cashiering.
· Using specialized software.
[bookmark: _9hamueqzod31]May 2021- August 2021
[bookmark: _klvjjwvj40i3]Big lots, 102 Utica St Hamilton NY- Cashier and floor associate
· Checked customers out with their items. 
· Helped customers find what they were looking for in the store.
· Organized the store while pulling items off of shelves and putting things where needed. 
· 
· January 2018- August 2021
[bookmark: _mofu6vopi18q]Hamilton Public Library, 13 Broad St Hamilton NY. - Library Page
· Helped patrons with checking in and out books.
· Assist patrons on their computer stations when needed.
· Handled funds while patrons were printing out paper. 
· Helped co-workers with specific projects.

[bookmark: _8p24tzp33ejg]September 2nd2024- May 31st 2025
[bookmark: _2mwrupb75gpr]Taste of New York, 15 West Main Street Morrisville New york
· Managing store alone
· Receiving inventory and putting away 
· Managing POS system
· Pulling expired food items off shelves
· Customer service
[bookmark: _a50qiipgdwdi]Education
[bookmark: _v9j91n2fon3f]September 2007- June 2021
[bookmark: _78rlvk1sif5a]Hamilton central school, 47 W Kendrick AveHamilton, NY- High school diploma.
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Linda Maynard -
 (607) 627-6651 
278 Williams RD. Smyrna NY, 13464
Kimberly Crossway- 
(315) 825-1838
1614 River RD Hamilton NY, 13346 
Ginny Dionne
(860)-884-9465
1863 Wickwire RD Hubbardsville NY, 13345






