Stephanie Szymanski

Fredonia, NY 14063
Jsandcompany23@gmail.com +1(941) 416-4481

Work Experience
Founder/Owner

Speciality Services, LLC Nokomis, FL
May 2022 - Present
e Project management company on a consulting basis
e Built an entire admin platform and operational services for the logistical services for
warehouse distribution
e Attended conventions to network with others in the field and to look for new products to
streamline workflow
e Provided client support by creating appointments, manage schedules, generate email
communications, and book travel for vendor meetings
e Administrative support to 7 businesses

Co-Founder/Co-Owner
Sunset Outdoor Furniture, LLC Nokomis, FL
October 2022 - Present
e Established and maintained a relationship with an amish community in New York
e Created and Designed marketing, established pricing, and oversaw the day to day
business dealings
Oversaw the details for wholesale shipments, to include quality of the products
Worked closely with accountants to ensure taxes were being paid on a monthly basis
Supervised employees to ensure they knew proper procedures and were up to date
about our products
Managed inventory lists and marketing campaigns
Created and maintained the company website ensuring all information and product
details were current

Composite Consultant
Vantine Imaging Hamilton, NY
August 2020- January 2022
e Traveled the Continental United States to photograph college organizations and sell
portraits
e Weekly | would personally work with roughly 1000+ students personalizing each and
every portrait to suit their individual needs
Provided 24/7 support for students and parents when needed
Worked efficiently with diverse higher education organizations each with their own
unique cultural backgrounds
e Prepared students for photos and helped facilitate a comfortable environment
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Front Desk Receptionist/Office Assistant

Jim Murphy Buick GMC Depew, NY
March 2020 - August 2020

Connected customers to the appropriate departments

Completed transactions of up to $20,000 with 100% accuracy handling cash

Maintained a clean and sanitized work area ensuring all COVID protocols were followed
for high touch areas

Exported data daily to ensure accuracy

After 4 months, | Was promoted into the back office to do Accounts Payable

Provided support as a Title Clerk ensuring all information was accurate

Updated books with new cars being added into the inventory

Cast Member

The Walt Disney Company Orlando, FL
January 2020 - March 2020

Prioritizing core values of Disney: Safety, Courtesy, Efficiency, and Show

Excellent customer service skills when handling guests, always greeting them with a
smile to provide a world-class experience

Creating magical moments for guests: Reunited lost children with family, helped children
get over fear of the ride, played games with them in line to make it more enjoyabile,
Helped them plan the rest of their day and gave them some of my favorite tips about the
parks

Education
Bachelor's Degree in Psychology
SUNY Fredonia - Cum Laude

Psi Chi Honors Society
August 2016 - December 2019

Bachelor’s Degree in Criminal Justice

SUNY Fredonia- Cum Laude
August 2016 - December 2019
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