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Dear Sir or Madam: 

 

I have been designing and directing for 20 years in every phase of advertising for non-profits, artists, arts, along with 

woman's groups, museums and historic groups worldwide.  

 

I last worked for GE's Power & Energy Division in Engineering, where I worked as a documentation specialist, working 

directly with engineers preparing proposals and contracts for wind, thermal and gas projects worldwide. Before GE, I 

worked as a product support specialist for a software company that makes software for Adobe. I set up and demo this 

product for clients all over the world.  I also design and manage websites for various companies.  

 

Enclosed, please find a resume and samples for your perusal. If you should have any questions or concerns, or should 

need more samples, please call or email. 

 

Jane Ellen Isabella 
518 774-7099 
janeisabella20@gmail.com 
http://www.stella.gallery 
http://www.linkedin.com/pub/jane-ellen-isabella/7/913/75aENC: resume, references, samples 
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Jane Ellen Isabella 

  
P. O. BOX  326     JOHNSTOWN, NEW YORK 12095     518 774-7099  janeisabella20@gmail.com 

 

QUALIFICATIONS  
Fifteen years agency and contract experience as Project Manager, Creative Director, Art Director, Marketing Consultant. 

Extensive experience in advertising direction with emphasis on development of corporate image and promotional 

communications concepts. Excellent illustration competence with diverse artistic and design talent. Experience in licensing, 

acquisitions, customer consultations, project planning and computer in graphics applications for professional services, arts 

organizations, and high tech and fashion industries. 

 

PROFILE 
Energetic, passionate and forward-thinking professional offering expansive, cross-functional, “multihat” qualifications and 

creative expertise to build corporate value for diverse business organizations. Experience in start-up companies. Empowering 

high-expectation and fair leadership style. Tenacious with a strong belief that destiny is related to the faith and effort poured 

into life. Set high standards but can flexibly “roll with the punches”. 

 

• Detail-focused, organized. proven time management, multitasking skills in coordinating the completion of complex projects. 

• Highly organized results-driven individual with professional qualifications in strategic planning, long/short team goal setting, 

budget management. 

• Highly creative visionary thinking and strategic planning. 

Keen ability to develop new business opportunities. 

• Creative problem solver who applies technical skills and business knowledge to achieve improved results. 

• Able to manage complex problems and multiple projects simultaneously. 

• Productive as both individual and team member, excellent communication and relationship building skills. 

 

EXPERIENCE 
LSR - Logistical  Service Representative/Courier, MEDSPEED, 2016 - PRESENT  

 

Responsible for the pickup and delivery of various items  with an emphasis on customer service. 

 

Owner/Operator, PLAIN JANE GRAPHICS, Since 1995, JANE ISABELLA GALLERY 

 

Design &  direction of marketing and promotional materials ranging from catalogs and brochures, to full advertising campaigns 

for clients including: Prophetik, NYU Law School, MapInfo, Pearson Learning, McGraw Hill, Storey Publishing, Grandoe, 

Townsend Leather, Piccolo/Spoleto/Charleston, SC, Office of Cultural Affairs, Biltmore Estate, Remington Arms, Interlaken, 

Albany Institute of History & The Rice Museum,  Art, Bennett Hoffard, Soccer Hall of Fame, Albany Port Authority, Adirondack 

Museum, iMar.com, Culinary Institute, Talon Films, etc. Proficient with Microsoft Office & Visio, Adobe & Macromedia 

software, 20/20, etc.  

 
 
Kitchen Specialist% Lowes% Amsterdam, NY 2010 - 2014 
Design/Sales, Customer Service of Kitchens – I sold and designed whole houses to customers from out of state with 
never meeting them. Fielding questions from customers of Fortune 500 Brands. Customer service sales associate 
trained in specific product brands and service. Working with 20/20 design and Microsoft software. 
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Proposal/Contract Assistant, GE Engineering Power & Water   04/07 – 07/09 
Work directly with engineers, commercial managers on proposals, contract development. Supports GE Energy customers, sales 

teams and commercial operations during the proposal preparation process. Edit and format proposals working in current document 

control environment for proposal production using Documentum, ProjectNet and other various software programs including, but 

not limited to, MS Word, Excel, Visio, Adobe Acrobat, and PowerPoint to compose customer proposals adhering to PS&P Guidebook 

for format and style. Prepare proposal documents for viewing by uploading documents to ProjectNet. Electronically import proposal 

data from Partners, Vendors, and other groups within the company. Format to conform to PS&P guidelines. Prepare customer Fill-In 

Data for input at Commercial Manager's request. 

 

 
Project Support Specialist, Software, Company Confidential, Contract        11/05 – 5/06 
Product Support Specialist for a software company that made software plug-ins for Adobe. Set-up and demo this product for clients 
all over the world via web conferencing. Technical liaison between sales and engineering, working independently with research, 
development and implementation of new products. Keen knowledge of the latest internet technologies and trends along with 
MSP’s, CRM and ERP markets. Motivated self-starter – with the ability to quickly learn and adapt new software applications and train 
new sales staff.  
 
 

 

 

EDUCATION 

 
ART INSTITUTE OF BOSTON, Boston, Massachusetts  

Associate of Fine Arts 

Graphic Design/Illustration 

 

 

 
GLOBIX, New York, New York, CERTIFICATION WEB DESIGN/PROGRAMMING  
Web Design & Programming 

 

 
 

REFERENCES:   
Available upon request 


